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1.0 PURPOSE
1.1 These specifications provide guidelines for packaging material that is provided by Sumitomo Electric Wiring Systems to ensure that material received at SEWS is able to be used efficiently and effectively as designed with no ergonomic or safety constraints.
2.0 SCOPE

2.1 The scope of this work instruction covers general packaging requirements for material shipped from SEWS suppliers to SEWS. Any specific requirements agreed upon by SEWS and the supplier for the product being produced will supersede the requirements defined in this procedure. 
3.0 DEFINITIONS

3.1 Item -A single part or material purchased.
3.2 Pack, Package or Load -A unit that provides protection and containment of items plus ease of handling by manual or mechanical means.  Examples of containers or packs that normally are expendable/disposable include bags, cartons, cartons on pallets and pallet boxes.  Examples of containers or packs which are returnable include bins (wire mesh or solid sides and ends), racks (plain or with special dunnage), racks with wire mesh sides and ends, tubs, and drums.
3.3 Label - A card, strip of paper, etc. marked and attached to an object to indicate its nature, contents, ownership, destination, etc.
4.0 PACKAGING MATERIAL REQUIREMENTS
4.1 Returnable Packaging

a. It is the responsibility of the supplier to ensure returnable packaging is clean, safe and in good working order prior to placing material in packaging. All costs associated with this maintenance is the responsibility of the supplier. 

b. Returnable packaging purchased by SEWS is for use only within the SEWS network. SEWS provided returnable packaging, including pallets and lids should only be used for material being shipped to SEWS. The packaging should not be used for the following purposes:

i. Other Tier I shipments, warehouses, direct supply or any destination outside of the SEWS network.

ii.  Internal activities above the quantity allocated by SEWS, i.e. Work In Progress (WIP), service parts, build ahead, quality quarantine, etc. 
c. If additional returnable packaging and labels are required, the Supplier must request additional material to be purchased through the SEWS Material Control contact responsible for their account. 
d. If totes or pallets with the “PROPERTY OF SUMITOMO” logo have been allocated, this logo should not be altered or removed for any purpose without approval from SEWS.
4.2 Bags 

a.
Bag size shall be product variable depending on the type of product being provided to SEWS. 
c.
Bag thickness must comply with the following (unless otherwise specified):

i. Bag Pack = 1.5 MIL minimum
4.3 Cardboard Boxes

a.
Box construction must comply with a minimum of 44 ECT requirements or customer defined requirements, when applicable. 
b.
Box Packing



i. Maximum allowable shipping weight of each box & product must not exceed 32lbs (unless otherwise specified)
4.4 Pallets

a. Stacking height of pallets should be no more than 48.”
b. Returnable containers should be loaded onto a plastic pallet and covered using a plastic lid, as required by SEWS. 

c. Boxes must not overhang the base of the pallet. This could result in damaged freight when loading onto the trailer.

d. If all containers on the pallet load are in expendable containers, a wooden, 4-way pallet should be used.  
e. Wooden pallets must be constructed to meet the minimum requirement for the load handled. At a minimum, the skids shall meet the following requirements: 
i. Spiral nailed construction is required.

ii. Stringer style, non-reversible construction is required with 3.5 in minimum height fork opening.


f. All material packed on the pallet must be loaded in a manner to prevent damage to product and container while in transit and/or storage. 

i. Pallets packed with material in cardboard boxes shall include a cardboard divider in between the bottom layer of boxes and the top of the wooden pallet to prevent damage. 
ii. Corner protectors shall be used on all pallets packed with material in cardboard boxes to prevent crushing of the cardboard packaging.    
iii. Upon request by SEWS or based on the type of product being shipped, ‘DO NOT STACK’ labels/cones shall be used on pallets packed with material in cardboard boxes to prevent damage during transit. 

g. Boxes/loads must be secured to the pallet to ensure damage does not occur during transit. Boxes/loads must be secured to pallets by one of two methods

i. Stretch wrap

a) Wrap shall be 70 gage at minimum.
b) Number of wraps: 3 wraps on bottom / 2 wraps on top at minimum
c) Wrap must be secured to the pallet with minimum of 3 wraps

ii. Banding
a) If banding is used, plastic banding is required. 
4.5 Terminal Reel Packaging


a. Reels must be stacked no higher than 12 high. 

b. Terminal reels must comply with individual drawing requirements for terminal orientation.
c. Reels shall be constructed using corrugated plastic, unless otherwise agreed upon by SEWS and the supplier. 
d. There shall be no splices allowed on the reel.
e. Tape orientation shall be in the same orientation as the terminals and interleaf paper.
f. Terminal reels must be shipped in boxes that comply with a minimum of 44 ECT requirements or customer specified requirements, if applicable.
g. Interleaf paper shall be used in between the layers of the terminals. Paper shall be of the appropriate weight to support the design of the terminal and cover, at minimum, 100% of the length of the terminal. The paper shall not have any potential contamination, i.e. dust and debris, present. 
4.6 Components Packed into Trays Packaging
a. Components should be seated in individual cells below the upper surface of the tray when seated into individual cell. 
b. Tray material must be made of plastic that is made in a thick enough gauge to ensure that the components remain seated in the cells during operator handling and shipping with the components installed. 

c. Plastic color is to be determined by SEWS Production Engineer (PE) and the supplier and must not be deviated from unless agreed upon by SEWS PE. 

4.6.c.1 It is the supplier’s responsibility to contact SEWS PE member to align tray color specification. SEWS PE contact can be provided by SEWS Purchasing or SEWS Program Manager. 

d. Trays are to be stackable without an additional pad between trays. 

e. If applicable, the barcode must be visible/readable when packaged in trays. 

f. Recycling code per SAE J1344 should be shown legibly. 

g. All edges must be cut evenly with all sides being equal to ensure properly loading into equipment.  

h. Tray sourcing, maker layout and logistics decisions are to be decided by SEWS and the supplier at the time of the quote. 

4.7 Electronic Component Reel Packaging
a. Electronic component reels must not be mixed in cardboard boxes or other dunnage when shipped to SEWS. Each box is to only contain one part number. 

4.8 Labeling

a. Labels are required to be applied on all packaging, per WI-SQA-16-008 Barcode and Labeling Procedure. 
4.9 Changes to Packaging

a. Any and all changes to packaging, after part approval, must be communicated to and approved by SEWS prior to change being applied. 
5.0 REVISISION HISTORY
	REVISION DATE
	DESCRIPTION OF REVISION
	Responsible

	1/3/2019
	Initial Document Creation
	M. DeWeese

	4/1/2021
	Section 4.6 added to document requirements for electronic component reel packaging. 
	M. DeWeese

	1/18/2023
	Added section 4.6 to document requirements for fuse array packaging. 
	M. DeWeese
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